ASSIGNMENT LIST (ICS 204)

	1. Incident Name:

    List EMS/LE Agency(s) COVID-19 POD 2020
	2. Operational Period: 
Date: 
Time: 0900 to 1600 
	3. 

Branch: N/A
1
Division: N/A

Group: 
Line Flow
Staging Area: N/A
  

	4. Operations Personnel:
Name
Contact Number(s)

Operations Section Chief:
N/A
N/A

Branch Director:
N/A
N/A

Division/Group Supervisor:
  

	

	5. Resources Assigned:
	Contact (e.g., phone, pager, radio frequency, etc.)
	Reporting Location, Special Equipment and Supplies, Remarks, Notes, Information

	Name
	Organization 
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	6. Work Assignments:

· Perform the line flow function of the POD.

· Direct POD clients to the appropriate drive-through lane. The general traffic pattern involves a counter-clockwise direction of travel. The staff and observer parking area is located at the south end of the (List Locaiton of POD)  
· Study and record the times of clients in an effort to evaluate the effectiveness of POD operations.   

	7. Special Instructions:

· POD supervisors are responsible for the accountability of their assigned personnel. 

· POD supervisors shall monitor the (List Assigned Radio Channel) channel throughout the operational period. 

· POD supervisors shall coordinate breaks for their assigned personnel. 

· POD staff shall report issues to their supervisor as soon as possible. 

	8. Communications (radio and/or phone contact numbers needed for this assignment):

Name/Function

Primary Contact:  indicate cell, pager, or radio (frequency/system/channel)

(List Assigned Channel) / POD Operations




/




/




/




	9. Prepared by:  Name:                            Position/Title: Incident Commander  Signature:  
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